
Four new fields have been added into 'Credit union maintenance', located mid way down 
the screen, these being External auditor's name, Number of staff members and two check 
boxes to indicate whether or not the credit union undertakes 'Other investments' or 'Other 
lending'.  As described in the notes provided by the Prudential Regulation Authority, (Note 
14), credit unions should refer to 'Credit Unions 1.2 in the PRA Rulebook when responding 
on these two points.   
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  Quarterly return  
 
 

Click 'Cell mapping' to begin the 
process. 
 
 
 
 
 
 
 
 
 
 

 
 
 
Enter the cell reference (illustrated 
in red on the attachments) in the 
box labeled 'Cell' corresponding to 
each nominal code.  In the example 
you will notice that 2040 and 2050 
have no cell reference.  This is 
because their values are equal and 
opposite.  Naturally, if you have 
converted the data to FRS102 these 
numbers will differ. 
 
Don't be surprised that box adjacent 
to C16 is not the sum of C1 to C15 
as some of these boxes refer to 
quantity and others value. 
 

If the credit union provides 'Secured' loans and/or 'Corporate' loans their control accounts 
MUST be separate from unsecured loan control accounts.  If this is not currently the case 
then they must be moved for the quarterly return to be accurate. 
 
The box adjacent to D10 requires individual liabilities that exceed 5% of total liabilities to be 
itemised.  Similarly, D11 requires the aggregate balance for all liabilities listed in D10.  By 
entering D10 against each nominal code that falls into the former category, both D10 and 
D11 will be correctly populated. 
  



In some cases you will be required to map some nominal codes to multiple cells.  A perfect 
example of this are your bank accounts.  Initially you will have mapped your bank accounts 
to cell C2 but they also need to be mapped to P9.  Juvenile funds are another example that 
should be mapped to D1 and also P3.   The mapping wizard only allows you to assign one 
cell to a nominal.  To record additional mapping, you must do this within Nominal  
account maintenance.   
 
Maintenance 
 Nominal  
  Account maintenance  

 

 
 

As you can see there is scope for 3 cell mappings.  The first two are used to complete both 
the quarterly and annual returns.  The 3rd cell mapping is used to complete additional cells 
required on the annual return. 
  

NB There is no need to map any nominal account to a total box, e.g. mapping the bank 
accounts to C2 and the total assets cell C16.  Totaling will be done automatically by 
Curtains. 
 
On both returns, some manual intervention will be required, after completion of the 

returns, to record the amount held in bank accounts that is recoverable within 8 days and 

the term of any investments, cells P11 and P12.  



The annual return is launched from the within the Quarterly return.  Click Complete CY as 
shown below.  
 

 
 
 
The mechanics to achieve the annual return are identical to those of the quarterly.   
 
Elements on the first worksheet CU Details will require some manual entry to record details 
about your fidelity bond policy. 
 
On the quarterly return, the analysis for income was restricted to cells J2, J3, J6, J7, J8 and 
J11.  On the annual return, all the cells within J1 to J11 are available to be completed. 
 
Similarly, the analysis for expenditure is limited to K1, K4, K5, K6, K15 and K16 on the 
quarterly return.  On the annual return, all the cells within K1 to K16 are available to be 
completed. 
 
So the third mapping cell within Nominal maintenance should be used to complete the 
expanse of cells on the annual return.  Equally, the mapping tool within the annual return, 
will populate the 3rd mapping cell. 
 
Under P/L – other, L2 &  L4 to L8 will require cell mapping. 
 
  



The section for Reserves are engineered using the following mechanics. 
 
General Reserves. 
M1.  Based on the codes mapped to cell F1, establish their balance at the start of the 
financial year. 
M4.  Sum all the posting made to the nominal accounts mapped to cell F1 where the contra 
entry was a code that is mapped to cell F2, within the financial year. 
M5. Take the balance from F1. 
M2. We can derive this from M5 less (M1 plus M4) 
M3. We can establish this now that we have M2 and can express this as a percentage of L3. 
 
Other Reserves. 
M6.  Based on the codes mapped to cell F2, establish their balance at the start of the 
financial year. 
M8. The value shown at M4 multiplied by -1. 
M9. Take the balance from F2. 
M7. We can derive this from M9 less (M6 plus M8) 
 
 
 
 


